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1. OBIIME ITOJIOXEHUW A

1.1. Hacrosmee IlonokeHue ycTaHaBIMBAeT MOPSAOK IOJy4eHHs, ydera, oOpaOOTKH,
HAaKOILUIECHUs, UCIIONIb30BaHUS U XPAHEHUS JOKYMEHTOB, COAEPIKALIUX CBEIACHUS, OTHECEHHBIE K
NEPCOHAIBHBIM  JaHHBIM  PAaOOTHUKOB  ABTOHOMHOM  HEKOMMEpPYECKOW  OpraHU3aluu
npodeccuoHaIbHOM 00pa3oBarenbHOM opranu3anuu  «CTaBpONOIBCKUN  KOJUICIDK  JICIIOBOM
Kapbepbl» (manmee koutepk). [lom paGoTHHMKAMU TOAPA3yMEBAIOTCS JIMIIA, 3AKJIIOYMBIIHNE
TPYIOBOM JOTOBOP C KOJUIEIKEM.

1.2. Uens nHacrosimero IlomoxeHuss — 3amUTa MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
YUPEXKACHUS OT HECAHKIIMOHUPOBAHHOTO JOCTYIA U PA3IJIAILICHUS.

1.3. OcHoBanueMm st pa3padoTku Hactosero [lonoxenus sensitorcs Korncrurymust PO,
O®enepanbhblil 3akoH Poccuiickoit ®enepanuu ot 29 nexabps 2012 r. N 273-®3 « 00
oOpa3oBanuu B Poccuiickoit ®enepanuun», Tpynosoit koaekc PO, denepanbusiii 3akon PO «O
MEPCOHAIBHBIX JAHHBIX», APYIrM€ HOPMATUBHbIE IPABOBBIE aKThl PD.

1.4. Hacrosiiee [lonoxkenne u u3MeHEHUSI K HEMY YTBEP)KIAIOTCS MPHUKA30M TUPEKTOpA.
Bce paboTHuKHM Komemka JOJDKHBI ObITh O3HAaKOMIEHBI ¢ [lomokeHMeM M M3MEHEHUSIMH K

HEMY.

2. TIOHATUE U COCTAB ITEPCOHAJIBHBIX JTAHHBIX

2.1. Tlox mepcoHATbHBIMU JTaHHBIMU PA0OOTHUKOB TIOHMMAETCS MHPOPMAIUs, HeOOX0umMast
paboTomaTento B CBSI3M C TPYAOBBIMH OTHOUICHHUSMH U Kacaromasicsi KOHKPETHOTO pabOTHHKA, a
TakXke CBeleHHs O (pakTax, COOBITHAX U OOCTOSTENBCTBAX MH3HM PAaOOTHMKA, MO3BOJIAIOLINE
UICHTU(PHUIUPOBATH €T0 JIUYHOCTD.

2.2. IlepcoHanbHBIMU JAHHBIMU PaOOTHUKA SIBJISTIOTCS:

- CBeJIeHHs 00 00pa30BaHUHU, CIICIUATHHOCTH;

CBCIACHUA O TPYAOBOM U O6H.[CM CTaxe,;

CBEJICHUS O TIPEIBIAYIIEM MECTe padOThI;

CBEJICHHS O CEMEITHOM ITOJIOKEHHH U COCTaBe CEMBH,

MAaCTIOPTHBIC TAHHBIC;

CBCIACHUSA O BOMHCKOM YYCTC,

apeC MCCTA )KUTCIILCTBA,

- HOMeEp JOMaIIIHET0, COTOBOTO TenedoHa;

CBeZIeHUs O 3apabOTHOM TUIaTe COTPYAHHUKA, COMATBHBIX JIbIOTaX, HATUIUH CyTMMOCTEH,



pe3ysbTaTax MEAUIIMHCKOro 00CIeI0BaHuUS Ha MPEAMET OCYILECTBICHUS TPYIOBbIX (DYHKIUM.

2.3. K nmepcoHalbHBIM JaHHBIM OTHOCHTCS JOKYMEHTHpPOBaHHas HH(pOpMAaIus,
coJcprKamaiacdad B KOHKPCTHBIX JOKYMCHTAX. I[OKYMCHTBI, COACPpKaUC NMCPCOHAJIBHBIC JaHHBIC
paboTHHKA:

- aHKETHbIC JIaHHbIC, 3aNOJHEHHbIE PAOOTHUKOM IMpHU IMOCTYIUIEHHH Ha paboTy (B TOM
yuciie aproouorpadusi, CBEICHHUS O CEMEITHOM IMOJIOKEHHUH, ITIepeMeHe (paMuiinu, HATMYUK J1eTeit
U WXKIUBCHIICB;

- TPYIOBOW JIOTOBOP;

- IIPUKa3bl 110 JUYHOMY COCTaBY;

- TPYZIOBasi KHUXKKA;

- JINYHOE JIEII0;

- KOIUS NacropTa;
- KOTIHSI CTPAaXxOBOI'O CBHJIETENIHCTBA TOCYJAPCTBEHHOTO NTEHCUOHHOTO CTPaXOBaHUS;

- KOIUS JOKYMEHTOB BOMHCKOI'O y4eTa JJisi BOGHHOOOS3aHHbIX U JIULI, TOJIeXkKaIUX
IPU3bIBY HAa BOEHHYIO CIIYKOY;

- muHas kaproyka padorauka (T 2), dororpadum;

- KOIUS JOKYMEHTOB 00 00pa3oBaHWH, KBaIM(PUKALMU WM HAJIUYUU CHELHATbHBIX
3HAHHM;

- WHbBIE JJOKYMEHTHI, MpeACTaBisieMble PaOOTHUKOM (CIIpaBKH, pe3lOME, PEKOMEHIAllHH,
XapaKTepUCTHKHU, TPaMOTHI U JIp.);

- MaTepuabl CIyKEOHBIX MPOBEPOK U pacclieIOBaHU;

- JIOKYMEHTBl O COCTaB€ CeMbHM paOOTHHKA, HEOOXOIMMBIE AJIsi MPENOCTaBICHUS €My
rapaHTui, CBSI3aHHBIX C BHIMOJIHEHUEM CEMEIHBIX 003aHHOCTEH;

- MEIMLMHCKHAE CIIPABKHU O COCTOSHHUM 3J0POBbsS HA IIPEAMET TOJHOCTH K OCYILIECTBICHUIO
TPYIOBBIX 00SI3aHHOCTEHH;

- JIOKYMEHTBl O COCTOSIHUU 3/10pPOBbs JI€Tel U JPYrux ONM3KUX POJCTBEHHHKOB, KOTJA C
HAJIMYMEM TaKUX JIOKYMEHTOB CBS3aHO IPEIOCTaBICHUE PAOOTHUKY KaKUX-THOO TapaHTUil U
KOMIICHCAIHI;

- TOKYMEHTBI, IOATBEPKAAOIINE IIPABO HA JTONOJHUTEIBHBIE TAPAHTUN U KOMIIEHCAIUH T10
ONpe/ieIeHHbIM OCHOBAaHUSAM, MPEIyCMOTPEHHBIM 3aKOHOJATEeNbCTBOM (00 WHBAIMIHOCTH,
JTIOHOPCTBE, HAXOX/IEHUH B 30HE BO3ACUCTBUS paJHallii B CBSI3U C aBapueil Ha YepHOOBUILCKOM
ADC);

- JOKYMEHTBI 0 OEpEMEHHOCTH PAOOTHUIIBI U BO3PACTE JETEH Ui IPEJOCTABIECHUS MaTepH
(oTy, WHBIM PpOJCTBEHHHMKAM) YCTaHOBJIEHHBIX 3aKOHOM YCJIOBUH TpyJa, TrapaHTHil,

KOMIICHCAITHI;



- IpyTHe JOKYMEHTBI, COJIEpKAIUe MEPCOHATbHBIE JaHHBIC pA0OTHHKA.

2.4. JloKkyMeHTBHI, YyKa3aHHbIe B II. 2.3. HACTOAIIETO TIIOJOKEHHUS, SBIISIOTCS
KOH(l)HZ[GHHHEUIbHBIMH. Pexum KOH(l)I/II[eHI_[I/IaJIBHOCTI/I NEPCOHAJIBHBIX JAaHHBIX CHUMACTCA B
CIIy4asiX WX OOE3JMYMBAaHUS WM MO MCTCUECHUHU CPOKA XPAHEHUS, €CITU MHOE HE OIpPeIeTIeHO

3aKOHOM.

3. CbOP, ObPABOTKA 1 XPAHEHUE INEPCOHAJIBHBIX JAHHBIX

3.1. OOpaboTka NEPCOHATBHBIX JJAHHBIX pPAOOTHUKA - O3TO TMOJYYCHHUE, XPaHCHHE,
KOMOMHUpOBaHME, NepeAaya WM Jio0oe Jpyroe HCHOJIb30BAaHUE MEPCOHAIBHBIX JaHHBIX
pabOTHHKA.

3.2. Coop u 00paboTKa MEPCOHAIBHBIX JAaHHBIX PaOOTHHUKAa MOXET OCYIIECTBIATHCS
UCKJTFOUUTENIFHO B IEJISX 00eCTieYeHns COOIIOICHHSI 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJIEHCTBHA pabOTHHKAM B TPYIOYCTPOWMCTBE, OOYYCHHH W TPOABIKEHHH IO CIYXOe,
obOecrieueHus JUYHON Oe30MacHOCTH paOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyecTBa
BBITMIOJTHSAEMON paboThl U 0OecIIeYeH s COXPAaHHOCTH UMYILECTBA.

3.3. Bce mepcoHaNbHBIE JaHHBIE Pa0OTHUKA CIEAYyeT MOJydaTh y Hero camoro. Eciwm
NepCOHANbHBIE JaHHBIE BO3MOXKHO IMOJIYYUTh TOJIBKO y TPEThEW CTOPOHBI, TO PAOOTHHK JOJKEH
ObITH YBEeZOMIJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh MOJYYeHO MHUCbMEHHOE COTJIacHe.
PaboTtonarenp nOMKEeH coOOLMTH pabOTHUKY O LENAX, MpeanojiaraéMbIX MCTOYHHMKAX U
croco0ax MOJy4eHHs MEePCOHATBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUICKANUX MOTyYSHHIO
NEPCOHATBHBIX JAHHBIX U TOCIEICTBHUIX OTKa3a paOOTHHKA NIaTh MHChMEHHOE COTJIACHE Ha UX
HOJy4YeHue.

3.4. PaGoTonarens He MMeEET IpaBa IMoJydyaThb U 00pabaThIBaTh MEPCOHAIbHBIC JTaHHBIE
paboOTHHKA O €ro MOJUTHYECKHX, PEIUTHO3HBIX W WHBIX YOSKICHHSIX W 4acTHOW xu3HH. He
JIOITyCcKaeTcsi cOOp, XpaHEHHWe, HCIOJNb30BaHHEe HWH(POPMAIMU O YaCTHOW JKU3HU, a PaBHO
uHOpMalKK, HapyLIaloIed JUYHYI0 TallHy, CEMEeHHYI0 TaliHy, TallHy Mepenucky, TenedOoHHbIX
NIEPEroBOpPOB, IOYTOBBIX, TeJerpadHbIX W MHBIX COOOLICHMN Qu3MUecKoro Juna 0Oe3 ero
coryiacusi, KpoMe Kak Ha OCHOBAaHHMH CyneOHOro pemieHus. B ciydasx, HEMOCPEeICTBEHHO
CBSI3aHHBIX C BOINPOCAMH TPYIOBBIX OTHOIICHWH, B COOTBETCTBUU cO cT. 24 KoHcTuUTymu
Poccuiickoit ®eneparun paboTogarensb BIpaBe MOIydaTh U 0O0pabaThiBaTh JaHHbBIE O YACTHOM

JKHN3HHU pa6OTHI/IKa TOJBKO C €0 IMCBMCHHOT'O COT'JIaCHA.

3.5. PaboronaTenp HEe MMeEeT TIpaBa Mody4daTh W 00pabaThiBaTh NMEPCOHAIBHBIC JAaHHBIC
pabOTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBCAMHEHHSIX WM €ro mpodcoro3HOM
NEeSITeTbHOCTH, 32 UCKITFOUCHUEM CITyJaeB, MPETYCMOTPEHHBIX (peepabHbIM 3aKOHOM.

3.6. PaGotHuk mnpenocraBisier pabOTOAATENIO JOCTOBEPHBIE CBEIACHHUA O cede.
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PaGoTonarens mnpoBepseT HIOCTOBEPHOCTb CBEICHHUMN, CBepsAs JaHHbIC, IPEIOCTABICHHBIC
pabOTHUKOM, C HUMEIOIIMMHCS Yy paboTHHKA AokyMmMeHTamH. [IpemocraBienne paOOTHHUKOM
MOJUIOKHBIX JIOKYMEHTOB WJIM JIOXKHBIX CBEIEHHH IpH MOCTYIUICHHHM Ha paldoTy SBIsSETCS
OCHOBAHUEM JUJIsl PACTOPIKEHUS TPYAOBOTO JOTOBOPA.

3.7. IlepcoHanpHble AaHHbIE DPAOOTHUKAX XPAHATCS HAa OYMaXXHBIX M DJIEKTPOHHBIX
HOCUTENIIX B JleslaX, KapToTeKax oOTheja KaJpoB, OyXraJTepuu, CIEL.YacTH, a TaKxke B
AIIEKTPOHHOM BH/JIE Ha CepBepe KoJuieaka B 0a3ax JaHHBIX C OTPAHUYCHHBIM JOCTYIIOM.

3.8. Ilpu mpuHATUHM pelIeHH, 3aTparuBarOIIUX WHTEpechl pabOTHHKA, padoTonaTeNh HE
UMeeT IIpaBa OCHOBBIBATbCSI Ha MEPCOHAIbHBIX JAHHBIX pPabOOTHHMKA, IOJYYEHHBIX
UCKJIIOUUTENIBHO B pe3yjbTaTe HUX aBTOMATU3UPOBAHHOM OOPaOOTKM WIIM 3JIEKTPOHHOI'O
MOJTyYCHUSI.

3.9. Ilpu mocrymeHnnn Ha paboOTy paOOTHUK 3aloNHSAET aHKETy. AHKETa MpPEeACTaBISIET
coOOi mepeyeHb BOMNPOCOB O MEPCOHAIbHBIX JAaHHBIX pPAOOTHUKA. AHKETa 3aloJHIETCS
pabOTHUKOM caMocCTOsTeNbHO. [Ipyu 3amosHeHUn aHKeThl paOOTHMK JOJKEH 3aIlOJIHATh BCe ee
rpadpl, Ha BCE BOMNPOCH JaBaTh IIOJHBIE OTBETHI, HE JOIMYCKATh WCIPABICHUA WM
3a4epKUBaHUH, TPOUYEPKOB, IIOMApPOK B CTPOrOM COOTBETCTBHHM C 3alHUCSIMH, KOTOpBIC
COJIepKATCS B €r0 JIMYHBIX JOKYMEHTaX.

3.10. ITocne u3nanus mpukasa o mpuemMe Ha paboTy Ha pabOTHUKA OQOpPMIISETCS JTUYHAs
kaprouka T2 u nuuHoe neno. JIM4HbIe nena W JTUYHBIE KapTOYKW pPAOOTHUKOB XpAHATCS B
OTZeJIE KaIpOB B CIEUAIFHO 000PYIOBAaHHBIX HECTOPAEMBIX MIKadax B al)aBUTHOM IMOPSIKE.

3.11. Jluunele pena JUpeKTOpa, 3aMecTUTeNell AMpeKTopa, TIJIaBHOro Oyxrantepa,
pabOTHUKOB, UMEIOIIUX FOCYIapCTBEHHbIC U WHBIE 3BaHMs, IPEMUHU, HATPaJibl, yU€HbIE CTEIICHU
U 3BaHMsI, XPAHITCS TIOCTOSHHO. JIMUHBIE JeTa OCTaIbHBIX PA0OOTHUKOB XPAHATCS B TeUeHHE 75
ner. JIndaHbIe KaTOUYKH PaOOTHUKOB, YBOJIEHHBIX M3 KOJUIEIKA, XPAHSITCS B KOJJICIDKE B TEUCHUE

50 net ¢ naThl YBOJIbHEHHUSI.

4. TIEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

4.1. TlepcoHanpHBIE JaHHBIC SIBIAIOTCA KOH(MUICHIMAIBLHON, CTPOTO OXpaHsIEeMOM
uHpopmanmeit. OOIIe0CTyIHBIE TePCOHATbHBIC TaHHBIE — MEPCOHANLHBIC JaHHBIE, K KOTOPBIM
¢ coriacusi pabOTHHKA, BaJeiblla MEePCOHATBHBIX JAHHBIX, MPEIOCTABICH JOCTYN KPYTy JUI]
WJIM Ha KOTOPBIE B COOTBETCTBHUH C (peepaibHBIMHU 3aKOHAMH HE PacCIpOCTpaHsIeTCss TpeOoBaHUE
cobmoneHnst KOHPUIACHIMATBHOCTH. Kpyr [OJDKHOCTHBIX —JIMI, MMEIONIUX JOCTYIl K
NIEpCOHAIBHBIM JJAHHBIM Pa0OTHHUKA, ycTaHOBJIeH B 11.6.1.1. HacTosimero [lomoxeHwus.

4.2. Tlpu nepenave NepCOHANBHBIX JaHHBIX Pa0OTHHUKA PabOTOATENh NOJDKEH COOII0IAaTh

crienyromye TpeOoBaHUS:



- He cooOmaTh MepCcoHAIbHbIC TaHHbIE PAOOTHHKA TPEThEW CTOPOHE 0€3 MUCHMEHHOTO
coryacusi paOOTHMKA, 3a WCKIIOYEHHWEM CIIydaeB, KOrJa »5TO HEoO0XOAMMO B  IEJSIX
MPEIyNPERACHUS YTPO3bl KUZHU U 37JOPOBBIO0 PAOOTHHKA, & TAKXKE B CIIydasX, YCTAHOBICHHBIX
denepanbHBIM 3aKOHOM;

- He coo0IIaTh IMepCcOHAIbHBIC JaHHbIE PAaOOTHWKA B KOMMEpPYECKHX IIelsIX Oe3 ero
MUCHbMEHHOTO COTJIACHS;

- OpeaAynpCavTh JIUl, NOJyYarolInuX MNCPCOHAIIBHBIC HAHHBIC pa6OTHI/IKa, O TOM, 4YTO 3THU
JaHHBIC MOT'YT 6BITB HCIIOJIB30BAaHbI JIMIIb B OCIAX, TSI KOTOPBIX OHU COO6H.I€HBI, u Tpe60BaTB
OT 3TUX JIMI TOATBEPXKACHUS TOTO, YTO ATO MpPaBHIO COOM0AeHO. Jluna, moiydaromue
NEpCOHANBHBIC JaHHbIC pPAa0OTHWKA, O00s3aHBl COOJMIOAATh KOH(UICHIHMATBHOCTh. JlaHHOE
MIOJIOKEHHE HE PACIPOCTPAHSIETCs HA OOMEH IMEePCOHABHBIMU JJAHHBIMH PAOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heJiepaTbHbIMUA 3aKOHAMU;

- paspemaTh JOCTYNl K TICPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIEIHAIbHO
YIIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHBIC JIUIA JOJDKHBI UMETh MPABO MOJIY4aTh TOJIBKO
TC NCPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa, KOTOPLIC HCO6XOI[I/IMI)I AJid BBINMOJIHCHUSA KOHKPCTHBIX
yHKUMi;

- HE 3anpamuBaTh THPOPMAIIUIO O COCTOSIHUU 3/I0pPOBbSl PA0OTHUKA, 32 HCKIIOYCHUEM TEX
CBEICHH, KOTOPBIE OTHOCITCS K BOMPOCY O BO3MOKHOCTH BBITIOTHEHHSI paOOTHUKOM TPYAOBOM
dyHKIHH;

- TepeaaBaTh NepCOHAIbHBIE JaHHbIE pAaOOTHUKA MIPEICTaBUTENSIM paOOTHUKOB B TIOPSIKE,
ycTaHOBJIEHHOM TpynoBeIM kojekcoM P®, u orpaHuuuBaTh 3Ty HUHPOPMAIHUIO TOJBKO TEMHU
NIEPCOHANBHBIMH JITAHHBIMUA PAa0OTHUKA, KOTOPbIE HEOOXOIMMBI JIJIsl BBITIOJIHEHUS YKa3aHHBIMHU
NPEJCTaBUTEIIAMU UX (DYHKIIHIA;

- OCYHICCTBIIATE MEPCAavdy INCPCOHAIBHBIX OaHHBIX pa6OTHI/IKa BHYTpU KOJUICKa B

MopsAAKEe, YCTAHOBJICHHOM HACTOAIIIUM ITonoxenuem.

5. TIPABA U OBA3AHHOCTU PABOTHHUKA

5.1. PaGOTHHK UMEET TIPaBoO:

5.1.1. Ha nonnyio uHpOpMalMIO O CBOUX IEPCOHAIBHBIX JaHHBIX M 00pabOTKe 3THX
JTAHHBIX.

5.1.2. Ha cBoGoaHBII OecrulaTHBIA JAOCTYN K CBOMM I€PCOHAIBHBIM JaHHBIM, BKITIOYAS
IpaBO Ha MOJIy4eHUE KONl Jr000ii 3amucu, coaepxaiieil nepcoHaibHble JaHHbIE COTPYAHUKA,
3a UCKJIIOUEHUEM CIIy4aeB, IPETyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

5.1.3. TpebGoBarh 00 WUCKIIOUEHUH WM HCIPABICHUNW HEBEPHBIX WU HEMOJHBIX

NEPCOHAIbHBIX JAaHHBIX, a TaKXe [aHHBIX, 00pabOTaHHBIX C HapylIeHHEeM TpeOOBAHUM,
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OTIPENICICHHBIX TPYIOBBIM 3aKOHOIATENBCTBOM. [Ipm oTka3e paboromaTensi MCKIIOYUTH WA
UCTIPAaBUTh NIEPCOHAIBHBIC IaHHBIC COTPYIHUKA OH MMEET MPABO 3asiBUTh B MUCHMEHHOU (opme
paboToaTeNNI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAaKOTO HECOTJIACHS.
[lepcoHasbHBIE JaHHBIC OIIGHOYHOTO XapakTepa COTPYAHUK HMMEET MPaBO JIOMOJIHUTH
3asIBJICHHEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUYKY 3PCHUSI.

5.1.4. TpebGoBarb 00 WH3BEIICHHH pabOTOJATEIEM BCEX JIMI, KOTOPHIM paHee ObUIH
COOOINEHBI HEBEPHBIC WM HEMOJHBIE TEPCOHAIBHBIE JMJaHHBIE COTPYIHUKA, 000 Bcex
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSIX, UCTIPABIICHUSX HITH JTOTIOJTHCHUSIX.

5.1.5. OOGxamnoBath B Cya JOObIE HENpaBOMEpPHBIC JACHCTBUS WJIM Oe€3AeicCTBUE
paboTozarels mpu 00pabOTKe U 3aIUTE ero MePCOHATBHBIX TaHHBIX.

5.2. PaGoTHuK 00s13aH:

5.2.1. TlpencraBiare pabOTONATENIO HIM €T0 MPEICTABUTEIIO JOCTOBEPHBIC CBEICHUS O
ce0e B MOpsIIIKe, MIPETyCMOTPEHHOM 3aKOHOIaTeILCTBOM PO,

5.2.2. CBOeBpeMEHHO B pa3yMHBIH CpPOK, HE TMPEBBILAIONINN S 1gHEH, cooluarh
paboromatenro 00 M3MEHCHHH CBOMX TIepcOHAIbHBIX naHHBIX (DPUO, aapeca, macrmopTHHIX
JAHHBIX, CBEJACHHUI 00 00pa30BaHWU, COCTOSTHUH 3/I0POBbS (TIPU BBISBICHUH MTPOTUBOTIOKA3AHMIMA

JJIA BBIITOJIHCHU S pa6OTBI, O6y0J’IOBJ’I€HHOI>i TPYAOBBIM JOTOBOPOM U T.H.).

6. JOCTVYII K IIEPCOHAJIBHBIM TAHHbBIM PABOTHUKA

6.1 Jloctyn K mepcoHaJbHBIM TaHHBIM pAaOOTHHKA BHYTPH KOJUIEKA UMEIOT:

6.1.1. Jlupekrop, 3aMeCTUTEIN TUPEKTOpa (B paMKaxX CBOMX JIOJUKHOCTHBIX 00s3aHHOCTEI),
COTPYAHHUKHM OTAeNa KaJApoB, COTPYIHUKM OyXrajrepuu, cekperapb y4eOHOW YacTH,
PYKOBOJIUTENN CTPYKTYPHBIX TMOJpa3/eieHuil (K MepCOHAIBHBIM JaHHBIM PAaOOTHHKOB CBOETO
NoJpa3/ieNieHusl. YKa3aHHbIC JIMIA BIIPaBe MMOJy4YaTh T IMEPCOHAIbHBIC JaHHBIE paOOTHHKA,
KOTOpPbIE HEOOXOAMMBI JUIsl BBIMOJIHEHUS] KOHKPETHBIX (DYHKITHA.

6.1.2. Cam pabOTHHWK, HOCUTENb JAaHHBIX. [0 MUCHMEHHOMY 3asSBICHHIO pa0OTOATENb
00si3aH B CpPOK HE IMO3JHEE TpeX JHEH CcO JHS TNOoJaud 3asBJICHUS BbIIATh €My KOIHHU
JIOKYMEHTOB, CBSI3aHHBIX C €ro paboTod (KONMMH TpHKaza O MpueMe Ha padoTy, MPHKa30B O
MepeBoax Ha JpYryr paboTy, mpukasa o0 YBOJBHEHHH C PAOOTHI;, BBHIMHCKUA W3 TPYIOBOMH
KHUKKH, CIIPaBKU O 3apa0OTHOM IuiaTe, Mepuoje padoThl y JAHHOTO paboTojareis U Ap.).

6.1.3. Konmuu HOKYMEHTOB, CBSI3aHHBIX C pPaOOTOM, MO/DKHBI OBITH 3aBEPEHBI HAIEKALIAM
00pazoM HIPEOCTABIATHCS PAOOTHUKY 0€3B0O3ME3IHO.

6.2. JlocTyn K mepcoOHaIbHBIM JaHHBIM PAa0OTHUKA BHE KOJUIEIKA HMEIOT:

6.2.1. 'ocynapcTBeHHBIE OPTaHbl B COOTBETCTBUH C HAIIPABJICHUSMH UX JIEATEIHHOCTH:

- yIpaBJjieHHe Ha4aJIbHOTO TTpodecCHoHaIbHOTO 00pazoBanus ToOMCKON 00nacTH;



HaJIOI'OBBIC MHCIICKII WU,

MIPaBOOXPAHUTENIbHbBIE OPraHbl;

OpraHbl CTaTUCTUKU,

- CTpaxoOBbIC AI'CHTCTBA,

BOCHKOMATHI,

OpraHbl COUUAIBHOTO CTPAXOBAHMS;

- IICHCUOHHBIE (DOHJIBI;

- IO/Ipa3AeNICHHUSI MyHUIUIIATIBHBIX OPTaHOB YIIPABJICHUSI.

6.2.2. lpyrue opranuzanuu. CBefeHUs 0 pabOTAIOIEM COTPYIHHUKE WM YK€ YBOJICHHOM
MOTYT OBITH NPEIOCTABICHBI IPYroll OPTaHU3alUK TOJBKO C MMCBMEHHOTO 3ampoca Ha OJiaHKe
OpraHu3aIiy C MPUIIOKESHUEM KOIINH 3asBJICHUS paOOTHHKA.

6.2.3. PoncTBeHHukH U 4wieHsl cemeil. [lepcoHanbHbIe NTaHHBIE COTPYIHHKA MOTYT OBITH
IPEOCTABICHBl POJICTBEHHUKAM HJIM YIEHAM €r0 CEMbH TOJBKO C MHUCBMEHHOTO Pa3pelIeHUs

CaMoro COTpyAaHHKaA.

7. 3AIIUTA INEPCOHAJIbHBIX JIAHHBIX PABOTHHUKOB

7.1. B nensx obecnieyeHrs COXPaAaHHOCTH U KOH(PHUIECHUINATbHOCTH MEPCOHATBHBIX JaHHBIX
paOOTHUKOB OpraHM3allid BCE OINEpaluu MO0 OQOpPMIIECHHIO, (DOPMUPOBAHMIO, BEACHUIO H
XPaHEHUIO JaHHOW MH(OPMAIMK JOKHBI BBIIOIHATHCS TOJBKO COTPYIHUKAMH OTJeNa KaJlpoB,
OCYIIECTBISIOIMMU JaHHYIO pabOTy B COOTBETCTBUU CO CBOMMHU CIYKEOHBIMHU 00SI3aHHOCTSAMU,
3a(UKCUPOBAHHBIMU B UX JIOJDKHOCTHBIX MHCTPYKIUSX.

7.2. OTBeTHI HA MUCHMEHHBIE 3ATPOCHI IPYTUX OpPTraHU3AMNA U YIPEXKICHUH B MpeIenax ux
KOMIIETEHIIMM W MNPEJOCTAaBICHHBIX IOJIHOMOYMH JaloTCsi B NMUCbMEHHOW (hopme Ha OyiaHke
OpraHu3allii M B TOM OOBEMe, KOTOpPbIM MO3BOJIAET HE pasrjamarbh H3JIUIIHUKE 00beM
MEPCOHAIBHBIX CBEJIEHUHN 0 paOOTHUKAX OpraHU3aIiH.

7.3. Tlepemaua wuHpOpMAUKM, COAEPKAMICH CBEIECHUS O TMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB KOJUIEKA 110 TenedoHy, (Gakcy, MEKTPOHHON MoYTe 3ampeniaercs.

7.4. JluyHple nena M JOKYMEHTHI, COJEp)Kallhe IepCOHANbHbIE ITaHHbIE PaOOTHUKOB,
XpaHsaTcss B 3anuparommxcs — mkadax — (ceridax), oOecrnmeuynmBarONIMX ~ 3aIIUTy  OT
HECaHKIIMOHUPOBAHHOI'O JOCTYTIA.

7.5. TlepcoHanmbHBIE KOMITBIOTEPHI, B KOTOPBIX COJEpXKaTcs MEpCOHAJbHBIC JaHHbIE,

JOJDKHBI OBITE 3allUIICHBI MTapoJIAMU JOCTYyIIA.

8. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHME NTHOOPMAILINH,
CBSI3AHHOM C TEPCOHAJIbHBIMU JAHHBIMU PABOTHUKA



8.1. Jluua, UMerolye TOCTYI B COOTBETCTBUU CO CBOMMH JIOJKHOCTHBIMH ITOJIHOMOYHSIMU
K I[EepCOHAJbHBIM JIaHHBIM PpAa0OTHUKOB KOJUIE[Xa, BHUHOBHbIE B HAapYIIEHUU HOPM,
PEryIHpYIOIUX IOJNlydeHHe, OoO0paboTKy, mepeaayy U 3alluTy IEepCOHAIbHBIX JaHHBIX
pabOTHHUKA, HECYT NUCLUIIMHAPHYIO, aIMUHUCTPATUBHYIO, IPa’KJaHCKO-TIPABOBYIO, YTOJIOBHYIO

OTBETCTBCHHOCTBH B COOTBETCTBUHU C 3aKOHOAATCIBCTBOM PO®.



